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When you complete a course
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d When you complete an e-learning course, you attend a session or complete the elements of a
programme, these items are added to your learning history:

AccessYour Learning

from your homepage Click on the History Tile from

your Learning Page

Access Your Learning

» Build your leaming plan
* Take due courses
» View your training history & pnnt certificates

My Leaming Assignments Sort By Date | Priority T Fiter
“ DUE LATER O o (I__) o

recently added
15/9/2015 | MANDATORY START COURSE | v :
WView All

COM - Knowledge Sharing for Development - Part

3/8: Communities of practice [EN] Unks
ITO09 wip_3988 rev.1 29/8/2011
& Assigned by Mauro Lorenzoni Pellizzari ICH

External Requests

MNews

 NO DUE DATE Options and Settings

MANDATORY CONTINUE COURSE | w Record Leaming
COM - Knowledge Sharing for Development - Part
1/8: Introduction to Knowledge Sharing and A

Knowledge Development [EN]
ITOD9 wip_3973 rev.1 29/8/2011
& Assigned by Mauro Lorenzoni Pellizzari 5]

RECOMMENDED START COURSE | v

COM - Knowledge Sharing for Development - Part
2/8: Knowledge Sharing in Teams and with

Partners [EN]
ITO09 wip_3977 rev.1 29/8/2011
& Assigned by Mauro Lorenzoni Pellizzari [15]
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d From your learning history you can print certificates of completion for all the courses you have
finalized.

Click on the print icon corresponding to the
course you want.
Note: the generation of the course

Selipl e certificate may take a few seconds

-

Show Completions: Al -

29/8/2014 01:34 PM @ COM - Basic Presentation Skills: Creating a Completed @
Fresentation [EN]

20082014 02:20 PM @ COM - Avoiding Grammatical Errors in Completed @
Business Writing [EM]

882014 01:23 PM E] COM - An Essential Guide to Giving Completed @
Feedback [EN]

30042014 02:23 PM @ ICT - Solution Development Life Cycle - Completed @
SDLC [ENM]

10/10/2007 12:00 PM @ HLT - UM Programme on the Prevention of Completed @
Harassment, Sexual Harassment & Abuse of

Authority - SHAP [EN]

5 ltems * All dates are for Europe/Rome time zone.
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1 Some courses will allow you to review the content once you complete them. Some courses will
also allow you to rate the course. The aggregated rating will show in the catalog and is useful as
a feedback mechanism to reflect the general opinion on the course.

Completed Work o /[1] From your list of \
Completed Work,
Show Completions: Al - hover or click with

your mouse on a
course togeta
summary of your
completion (grade,
credited hours,

Grade: 82

12/8/201503:12 PM @ FSA - WFF Basic Emergency Food Security View Details completion date) and

Assessment (EFSA) E-learning [EN] . CPEHours: 1.00 Q ; P : )h

D A A A A Credit Hours: 1.00 DY Print Certifoats options to v!ewt'e

““““““““““ Completion Date: 12/8/2015 03:12 PM course details, print a

7l . ) .
“p Review Content certificate, or review

o / the online content /
]
12/8/2015 0312 PM [E) [ESA - WFP Basic Emergency Food Security Completed
Assesement (EFSALE-learning [EN) [2] Click on the stars
L. 8.6 8%  \ below a course name to
Really Liked It rateit, fromi1to g
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You reached the end of this tutorial

Thank you




